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Link to Your Tomorrow

Get ready to experience the exciting, arowing
careers of the future! Are wou interested in green
energy, technology, health care? How about
husiness operations, construction ar life
sciences? Whatever your field of interest,
Mizsouri's Mext-Generation Jobs Team is
committed ta helping yvouths and young adulis,
ages 1610 24, who want to make the most ofthis
summer as an oppotunity to explore the next
generation of 21 stCentury industries.

Hel develol‘: Missouri's 21st-
century workforce

This summer, Missouri businesses have a unigue

opportunity to benefit from talented, motivated young
workers and help build & 21 st-centuny woarkforce for
our state.

The Missour Mext-Generation Johs Tearm will
connect youth and young adults, ages 16 to 24, to an
exciting work experience or internship atyour
husiness this summer, using resources from the
federal recovery act.

Linder this free prograrm, we will help you et a
summer job that can give you extra money while
wou learn a new skill. Orifyou'd prefer, we will help
match you with an internship that will give you real-
wenrld experience in one of the high-tech; high-
growth jobs ofthe future.

The hest partis, we pay the wages and make sure
your get the rinht candidate.

With Missouri's Mext-Generation Jobs Team, you can
provide a sumimer work experience to a youth or
woung adult with an interest inyour business while

The Mext-Generation Jobs Team is the perfect way helping develop the next generation of high-tech,

to get a head start over the competition far the job vou desire, even befare vou graduate. Submit your highly trained warkers faryour industry.
application for Missouri's Mext-Generation Jobs Team, and link to your tormorrow — today!

Give an imvaluable learning opportunity to a youth or
Check it out: 2 EEISY Wﬂ‘y’ﬁ to APNy voung adult while growing your future workforce.
This oppoartunity is anly availahle between May 1 and
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WIA Summer Youth
Objectives

Draw attention to written guidance.

Review enrollment guidelines

Address 250% of poverty issue

Emp.
Emp.

hasize the importance of updated ONET on
loyment Plan.

Emp.

hasize the importance of employer’s FEIN

on 503R service.

Review “Employer Search” function.



NGJT Youth Program Desk Aide

Posted on Worksmart

Contains guidance regarding data entry
requirements.

Next-Generation Jobs Team Program
Toolbox 2.0 Enrollment Process and
Performance Reporting Clarification



Staff Training

» WIB’s responsibility to ensure that all
parties associated with NGJT Toolbox
2.0 data entry have read, understand
and follow this guidance.



Locate Desk Aids
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Diocurnentation Guide-WIa
vouth Eligibility for NGIT -
2009

[Details]

Entering Surmmer Youth Into
Toolbox 2.0 Using Locally
Cefined Barriers

[Details]
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[Details]

Mext Generation Jobs Team
Desk Aid with addenda
[Details]

MEXT-GEMERATION JOBS
TEAM - ARRA - 15%%
Allocations

[Details]

clafitications

& checklist to determine
and document eligibility for
yvouth in the NGIT summer
program.

Step-by-step Toolbox 2.0
procedures,

& brief overview of the MO
Child Labor Laws to
prepare for customers in
the Mext Generation Jobs
praagram

Toolbox 2.0 Guide for staff
in entering participants in
MGIT Program for vouth,
This contains additional
information on enrollment
and barriers,

The WIA 15% allocation, by
law, is allocated and
expended as "Governor's
Discretionary Funds.”
Gaovernor Mixan is making
ARRA 15% funds available
to Missouri’s fourteen
workforce Investment
Boards (WIBs) who share

Child Labor
Law--
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NGJT Desk Aid

“Next-Generation Jobs Team Program Toolbox
2.0 Enrollment Process and Performance
Reporting Clarification” contained as
addendum to this document.
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Toolbox 2.0 Using Locally
Defined Barriers

[Details]

MO _DwD_Child Labaor Law
CIvErYIEW
[Details]

Mext Generation Jobs Team
Cesl: &id with Addenda
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Summer Youth Only

If the Youth is to be enrolled in the
Summer Program only, staff must:

1. complete the Eligibility and create the
NGJT 85% or 15% Actual Enrollment;
and

2. post the appropriate Recovery Act Youth
Services (503R, 507R, etc).



ldentification of Summer Only

These Youth will only be measured by the
Work Readiness indicator (as long as the
work experience ends by the respective
deadlines:

* Youth 14-24 will end September 30, 2009

* Some Youth 18-24 may be extended through
March 31, 2010.

» ITSD will be able to identify these
individuals by both the NGJT Actual
Enrollment and the “R” service.



Current WIA Youth Enrollee

If the Youth already has a WIA Youth Actual
Enrollment, and is to participate in the 15%
ARRA-funded Summer Employment
Program, staff need to:

1. Complete a new Eligibility;
2. Create a 15% NGJT Actual Enrollment; and

3. Post the appropriate Recovery Act Youth
Services.

ITSD can identify these 15% participants for
inclusion in the Work Readiness performance
report by the “R” service.




Current WIA Youth Enrollee

If the Youth already has a WIA Youth Actual
Enrollment, and is to participate in the 85%
ARRA-funded Summer Employment
Program, staff do not need to create a NGJT
Actual Enrollment.

1. The “R” service can simply be posted to the
existing WIA Youth Actual Enrollment.

2. ITSD can identity these participants for
inclusion in the Work Readiness
performance report by the “R” service.




Other Current Enrollments

If the Youth has an Actual CAP, WIA Adult,
or other Actual Enrollment in TB2 and are
to participate in either the 15% or 85%
Summer Employment Program, staff
must:

Complete a new eligibility and Summer
Youth Actual Enrollment.



Exited Youth Enrollment

[f the Youth previously had an Actual Youth
Enrollment that exited and are to
participate in either the 15% or 85%
Summer Employment Program, staff
must:

Complete a new Eligibility and Summer
Youth Actual Enrollment.



WIA Summer Youth 15%
250% of LLSIL

*Qualify with up to
250% of LLSIL
*Toolbox will indicate as
part of 5%

eKeep paper
documentation to
Indicate qualification

w3 vouth Barriers

.

Pregnarnt ar Parerting: | Yes
Foster Child: | mo hl

Homeless: | Mo -

Dropout: | ko *

Funaway: | Mo -

Dffender: | Mo -

Baszic kil Deficient: | Mo -

2ne ar more grade levels
below appropriate for age:

Youth Wik Defined:|
5% Cther: v

e

PLYe[:
ar ¢

Lar



WIA Summer Youth 15%
250% of LLSIL

If “Low Income” is not checked for enrollee
in15%.
1. Check appropriate LLSIL table for 250 %
amount.

2. Continue with enrollment if family
income is below guidelines.



Eligibility Tab

Application Elicyikility l Waiver AT A0 Enrallment
Eligibility |

Persaonal [ s | s, D [

Date of Birth: 104 064 990 $ ncome | Categn:lr'f:l |
| | us .C'rtizen: Recelving ¢ AP:E Layoff Date:|
Alien Registration #: 24 Receiving GaRCAS Mazz Layoff: | '|
Dizakility Status: FionoD ST.&MF‘SJ’SSI:l:I MEG [
HH Harve [ 1 Family Slze:l_ Emplayer: |
[11 - M 5

Green “Halo” indicates ual Incorme: Grant Number: |

Lal Incorme:

' those programs for which
s 1 eligibility has been w=——
empi determined. Serviee#[
___!since this customer is 18, 35;:?;:Em:
Hisnee SNE 1S €eligible for WIA Adult,
it and due to the indicated
“Parenting/Pregnant” barrier

she is eligible for WIA

[ Out-of-School

[ 1w Youth Recovery

Check Werification |

A € YOUth,and WIA Youth wecord | 1ot [0 4 B = Add | l{:‘j}' Save | 3¢ Cancel

Rar\n\ 1or\/

UV VOl ]-



|
LELLLLLLCLL

LLLELLY

o
-
O
O
>

e

=

A=)

Ll

S EEEEN 22 2 L




Check Verification

’%’_El Check Verification

General olth l

v Pregnant or Parernting Youth at Risk

[-ie. Physician's Mote, Birth Certificate, School Recards) [ figrent Yauth _
[-ie. Statement from Agency, applicant/parent statement)

[ Faster Child [
- I|i|-u3. 'lfl'-«frrtten Statement, Court documentation) TR e [ e
OMEESS - [ Incatcerated Parent
[-ie. Written statement from shetter or Individual) .
r DropoLt [-ie. Court documents)
I_ n
[-ie. Attendance Record, Statement from school) S':.hml Sefizrior Prodlzms
B e [-ie. School Recordz)
; .Y : M Family lliteracy problems
r-ie. Written Statement, Court documentation) . i
™ Offender [-ie. Apphcgnt StatementParental Statement)
(-ie. Court documerts, Letter from Prabation Officer) [ Bomestic Vinlence

[ Basic Skil Deficient [-ie. Statement from school, mental health or medical provider ar parental statement)

(-ie. Generally Accepted Standardized Test School Recards) [ Substanice Ahuse
[ |Gre or more grade [evels below appropriste for sge i-ie. Statement from substance abuse treatment, medical or mental health provider)

[-ie. Generally Accepted Standardized Test School Recards) [ Litrited Eqglizty Praficient
[-ie. School azzessment)
[ Lack Dccupations goalsskls

[ Meeds Additionsl Lesistance (B Defined) [-ie. School recordsiassessment, Applicant statement)
[-ie. Documentation meeting Local Plan Reguiments) ™ chronic Health-Disahilties

| don't know wwhat wou swwould reguirel

[-ie. Statement from medical, mental health, provider, school zpecial education degt”

p Cancel | 'B Cloze




Double Check Eligibility

75
Application  Elicibilty | Wiaiver ATAS  Enrolment Check to be sure that:
Eligibility | 1. Low income is checked if customer
Hai il Is to be qualified with income.
Deate of Birth: |1 04 04 990 .
US Chizen(yes ] 2. All appropriate programs are
Alien Registration # 4 checked.
Dizahility Status; | Mot Disakbled - | STAMPS s, - MELS
HH Hawve Dep Child(<1 8 Famity Size:| 4
Single Parert: mi-Lnnual Inn:n:ume:l 975 Grant
Limited English: Annual Inc:clme:| 1,850
Status [ W Lowy [mcome  Adultryouth WL Yo
Vet Status: ot & veteran ~| | Fedistered - Selective Service: |:| | v Out-of-Schoal
Employmert Stetus:| remploved | SEWi':_E #| [ 4 Youth Recovery
LI Claim Status:| pore - waiver:[ |

Current Educstion Status: | pot Attendin... - | Ly Selective Service

Highest Grade Comp:| High School.. |

Dizlo

If the checkmarks aren’t there, be sure that you have
completed/saved both tabs of the “Check Verification”

App Cnmpﬁgﬁg 33.@?,139 Eligikaility: “erif Date:l Record |_1|:.f |_1 4 )

+ Al

| @ Tave

| ¥ Cancel




Saving Eligibility Screen

"8 Eligihility - REME R RARNDALL(#RS#E2407)

Eligikility [
Eliibility ]

- Personal [

Date of Birth: 104 01 290
US Citizer:[ves |
Alien Registration # & :]

Single F'arerrt g

Limited Engllsh.

- Status [

et Status:

Employment Status; |

Ul Claim Status: |

Current Education Status: |
Highest Grade Cl:ump"
Dizlocated Worker:

o <]
Homeleszs:

Mot Attendin...

-

Wwia [

WILLING WORKER (BE01555-4444

Wl D[
$ [REEE ] Categn:lrv:[ ]
Latyoff Dite:
Receiving CAF‘: i = :]
Receiving GARCAS Mass La&.fu:uff:[ "]
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Th

is recard will be frozen! Do you want to continue?
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A Completed Date:[os,n7 g | Elgibilty Verif D [osm7ms frecord [ 1of[ 1 4 B o add | {FSave | 3 Cancel




Enrollment Precedes Service

A qualifying® Toolbox 2.0 Actual Enrollment
must precede any WIA Summer Youth
Service.

*WIA Youth
*WIA Youth Recovery Act 15%
*WIA Youth Recovery Act 85%




Reports to Governor’s Office

 ONET and FEIN are essential on 503R in
order to provide accurate reporting to the
public and the Governor about the
placements of Summer Youth.



503R Summer Employment
Opportunities

» Should not be posted until Youth has
started the Employment Experience.

— Allows accurate reporting of number of Youth
currently working.

Dbjective:

—ErYICE:

Youth Services

S05FE Summer Youth Employment O

FEIN: (451234567

~tart Date:

Hours:

05,1303

Tazk 1 | Jim's Qil Company; 240 hours; $7.25 per hour.

—

O +
|

alle
b




ONET Matches Placment

 ONET must be edited to reflect the
occupation title of the placement.

— This allows the reporting of the nature of the
employment opportunities.

Reflects
Career
Goal not
Placement

*Start Date: s/ 309

$ORet: 27101999

|.ﬂ«rtists and Related Warkers, All Cther

* Goal: Vn S

Jym cliert is
LM

need of employment in order to rea

ch self zufficiency.

4|

4ct & [vouth Serv

Start Date:|05/19/09

FEIN: |4:51 234567

EEEEEEE |503R Summer Youth Employment O Hours)|

Comp: = Add Task |

Task 1:

—

Jim's Qil Company; 240 hours; - B7 25 per hour.

AN fem Del Task
-

== [l Service



Modifying ONET

[ Show Closed Services | Show Closed Tasks  EO I“'J'I"fi'2¢'31| Plar: |1_ of |1_ ‘ }
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Thiz client iz in need of employment in arder to reach zelf sufficiency.
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|C|:|mmuni|::ati|:|n Equipment Mechanics, |L™ |Maintenann::e Mechanic -

vehicles.

Felated Ccoupations | Lay Titles

|Elr|:|ad|:ast Technicians (27-4012.00) @ = |.-ﬂ-.EHDSF'.ﬂ-.CE MECHAMIC -

Radio Mechanics (49-2021 007 RESEARCH MECHANIC H

—J

Diagrno=e, adjust, repair, or averbaul automoti



Entering FEIN

 Staff must enter the employer’s FEIN after
the youth has been placed.

— ITSD will crosswalk the employer’s FEIN and
NAICS code.

— This will allow reporting the nature of the
entities supplying the Summer Employment
Opportunities accurately.



Locating FEIN

* Ask Employer

* Check Toolbox for employer’s site.
— Phone
— Employer Name
— Keyword Search
— Use “Statewide.”



Searching TB 2.0 for Employer
Phone Number Search

\7H

Emp Cuery l Emp Summary Emp Update Letter Wiorksite Learning Aol Ciery
Phone Mumber: 573 |526-9797 FEIN: | Return
Emplayer NamE'| L ID'| * Legal
He ' ' i YWiarksite
ey Wclrds:| |C|:|r|tains A ‘-'| Status: | & ctive > " Both
- . Search Area
ks Search &dd Employer W5 SEEELTIE
2] | + Pey | T Office ® Statewide Region

| Status | hatme | Address | City LastJdob| WD | FEN
| 421 DUNKLIN CAINSYILLE nsi108)  028008]55-4433201

\Active  |ZEBRA TEST EMPLOYER LEGAL NAME  [RAINBCW ST JEFFERSCM CITY  |[M1m0809] 025008 55-4433221
| | | | | |




Search by Employer Name

Emp Guery I Emp Summary Emp Update Letter Wiorksite Learning Loy Query
Phone Number: 573 | FEIN: | Return
Employer Name:| ZEERA U 1o ; Legal
Wiorksite
Key Words: | | Cortainz A1 - Status:| ctive -] " Bath
E.-']“El Search | = Add Emplcﬂ:.-'er| BiEE AEEDUW' ietff?cjrea ® Statewide  ~ Region
| Status | MNathe | Address City LastJob| WD | FEN
Active |ZEBRS AT KERMETT SOUTH BY PASS m | 028008]55-4433221
\Active |ZEBRA BRAMNSON TEST [BRANSOM DRIVE |BHANSDN MOr3108| 028008 55-4433221
\ctive  |ZEBRA CEMTRAL MISSOUR| VETERANS  |VETERAMN DRIVE (COLLIMES, nE24M5| 028008 55-4433221
\Active  |ZEBRA OF ROLLA, 222 MAJM STREET ROLLA D5M70E| 028008 55-4433221
\sctive  |ZEBRA SEDALLA, &N STREET SEDALIL N506M3| 028008 55-4433221
\sctive  |ZEBRA TEST EMPLOYER 1212 TURMER: BLYD SAIMT PETERS 021109 028008 55-4433221
\tctive |ZEBRA TEST EMPLOYER [15301 EAST 23RD STREET SOUTH  INDEPENDENCE | | 028005 55-443322
\ctive | ZEERA TEST EMPLOYER #1 SITE 234 EAST HIGH STREET KANSAS CITY 0513M03| 028008 55-4433221
\sctive  |ZEBRA TEST EMPLOYER #1 SITE 234 EAST HIGH STREET KANSAS CITY ! | 028008 55-4433221
\ictive |ZEBRA TEST EMPLOYER 2 [OME MM ST \SAINT JOSEPH 020707 028008 55-443322
\tictive  |ZEBRA TEST HAMMEAL \GREEMEERRY ROAD HaMRIE AL DEOGMS| 028008 55-4433221
\Active  |ZEBRA TEST SITE LJOPLIN AREA, \JOPLIN D4/24/09| 028008 55-4433221

\ctive  |ZEBRA TEST SITE RAIMECW ST UEFFERSOM CITY  [0&ma| 028005 55-4433221



Name Search/Legal Only

Emp Guery l Emp Summary Emp Update Letter ‘Worksite Learning Ay Ciuery
Phione Mumber: |5?3 | FEIN:| Feturn
Employer Mame: [PHILSPHUN i 10| Dl
HeY ' ' " Worksite
Key wiords: | | Cortaing Al - Status:| Active -] I~ Both
5 : Zearch &rea
k5 Search Add Employer VB CNEEEUT
2] | + ntd |  Office @ Statewide ¢ Region

| Status | Name Address City LastJob| WD | FEM




Name Search - Both

PORIBALAFOMIVARS/JERBE BIFSCKSE 4 0
‘w0 Employer - PHILSPHUR
Emp Summary 1

i ID: Wiorksite IO FEIN: L Status:|1_| EH_IS:l_ |Cu:uunt':.f:|Harri3.:.n

|zEER, | FedL: 1 | © union:| | size] 10 |
PHILSPHUI | MAICS:[722110 | |FULL-SERVICE RESTALURANTS
421 DUNKLIM | Registers:
| Contact Mame PhonesExt Contact Group
CAINSVILLE 4632 | [ o THy ALLEN-OWNER (5737511546 MissouriCaresrs
|KURT KEMMON (573)751-0236 |Missouricareers
|CYRUS MCCORMICK  |(573)555-6665

Clozed (0452509 IMuclear Physicist

|a4454a3 |Closed |03/26/09 testing system
| I I
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